Year 11
Exam Procedures, Results Day
and Certificate Collection

Exam Procedures
You will be well aware of exam procedures from
your trial exams. Seating plans are put on the exams
notice board (by Mr Averis’ office) the afternoon
before each exam.
Make sure you check the notice board in advance of
your exams to avoid a rush before you go in to the
exam. Line up in the covered area before the exam
in row order.
Your desk will have a green card with your name,
candidate number, exam and tier on. Make sure you
are sitting in the correct seat so that you are given
the correct exam paper. Invigilators will be able to
help you with any questions you might have.

Exam Procedures—Emergency evacuation

Before each exam an invigilator will read a
‘start of exam announcement’, please ensure
you pay attention to this as emergency
evacuation procedures will be explained to
you.
Should the fire alarm go off during your exam,
you will be asked to stop writing and leave your
question paper on your desk. You will remain in
silence as you are escorted to the playground
and kept under supervision. Do not stand with
your form groups.
Any time you miss will be given to you once
you are able to go back to the exam room,
special consideration will be requested for the
interruption.

Exam Conditions
You must remain silent at all times during your
examinations. If you have a question, put up your
hand and an invigilator will come to help.
Communicating in any way with another candidate
could lead to your disqualification—for all your
exams!
The notices on the next two pages will be displayed
inside and outside of your exam room, make sure
you read them thoroughly before your exams.
Only bring water and appropriate exam equipment
into your exam. Mobile phones or any other
disallowed electronics found in your possession will
be confiscated and a report will be sent to the exam
board.

Exam Conditions continued
Smart watches/iWatches or any electronic storage
device must not be taken into the exam room. Any
other type of watch is permitted, however the
invigilators will ask you to place your watch on your
desk.
Calculators are now provided by the school, please
do not bring your own calculator with you to exams.
Should your exam require a calculator, there will be
one placed on your desk when you arrive in the
exam room. Any graffiti, or intentional damage to
these calculators will incur a fine.

Make sure you remove earphones, bags, head wear
and hand in any electronic equipment. Disallowed
items found on you may lead to your
disqualification.

Absences and Illness
If you are absent on the day of your exam, you must
phone school straight away. Unexplained absences
on exam days will result in a charge for the entry
fee.
Should you be absent due to illness, please collect
any relevant information as evidence and provide to
Miss Lewis. Please be aware this may be sent off to
the awarding bodies.
Please note that you cannot redo your exam at
another time, if you miss an exam you will not be
able to re-sit until the following year.

Results Day
You can come into school to collect results on
Thursday 23rd August 2018.
If you are on holiday when results come out,
someone can collect them on your behalf if they
bring written permission with them.
Any results slips not collected will be posted home
on Thursday afternoon.
Due to data protection regulations we cannot issue
results over the telephone.

Certificates
Exam certificates arrive in school just before
Christmas, we will send letters out to inform you
when you can come to collect them.
If you stay on to sixth form you will be invited to
sign for receipt of your exam certificates when they
are ready.
If you decide not to stay on to sixth form, you will
receive a letter with appointment times when you
can come into school to sign for your certificates.
Please note—we only keep certificates in school for
one year after they are produced. If you do not
collect your certificates they will be confidentially
destroyed and you will have to pay (£35 each) for
replacements from the exam boards.

Social Media Information

GOOD LUCK!
Support is available for you if you are feeling
anxious about your exams — remember, feeling
nervous is perfectly normal!!
If you have any questions about your exams at any
time, please talk to Miss Lewis the Exams Officer.
I’m here to help!

